
WELLESLEY HOUSE 

JOB DESCRIPTION 

 

Job title                 Kitchen Supervisor                               

Based in                The main kitchen  

Responsible to      Catering manager 

Responsible for    All kitchen assistants as delegated by the   

Housekeeping and catering manager  

Hours                    As per rota 

 

 

Job purpose   

 

1. To prepare and serve nutritionally balanced and 

attractively presented meals.  

2. To be responsible for the efficiency, hygiene and safety in 

the catering area. To organise and supervise the work of 

others in the catering department. 

3. To deputise for catering manager as required. 

Main duties 
1. To help plan menus to provide balanced, varied and interesting 

meals making the best of fresh vegetables and fruit when in season. 

2. To check on food stocks and list requirements and order. 

3. To receive, check and correctly store any goods which arrive in the 

catering manager’s absence. 

4. To supervise and ensure that the kitchen assistants carry out the 

task requested by yourself and the catering manager. 

5. Prepare, cook and serve meals ensuring that the correct 

temperatures are achieved and recorded and assist with any 

afternoon functions as requested.   

6. To supervise and ensure that all food safety checks are carried out 

as outlined in the Food Safety manual.  

7. To ensure that all requirements for special diets are adhered to.    

8. To carry out any reasonable request made by any member of the 

management team within the general scope of the job. 

9. To attend training sessions and team meetings as required. 

10. To maintain a high standard of dress and personal hygiene. 

11. To assist with deep cleaning in holiday periods as out lined by the 

Housekeeping & Catering manager. 

 



 

Secondary and Infrequent Duties 

 
Occasional additional working may be required to service special 

functions outside the contracted hours. 

The job description gives a broad outline of the position but is not 

necessarily definitive. You may be asked to carry out additional 

reasonable tasks or responsibilities. 

 

 

 

 

Signed ……………………..  Date………………………. 


